Who should procure a permit?

Any personor organiztion wishingto havean eventin

apublic park inthe City of Newton.
What arethefeesfor apermit

Thereisan hourly ratefor useof athleticfacilities,
there may alobe costs associated with some
special events. these may include maintenande
detail (cleanup) police detail (public safety),

electrical detail (power hook up), aswell as sponsor-
shipfeesfor commercia venturesassociated with the2_ All applicationsare date stamped upon receipt.

event.
How to | obtain an application form?

1. Application forms may be picked up at the
permitting office of the Parks and Recraton Depart-
ment, 70 Creescent Street, Auburndal e, Massachu-
setts02466. or downloaded from theinternet at
www.ci.newton.ma.us/parks

2. Applicationformsmay befaxedtoyou by calling
the permitting officeat (617) 796-1500

3. Send aself addressed stamped envelopeto
Newtn Parks and Recration 70 Crescent Street,
Newton , MSA 02466 with a note requesting
particular type of permit.

What is the process for obtaing a permit? What other permitsare needed?

1. Obtain and complete the permit application.  Events that include tents, food or craft vendors,
The application process should begin at least two propane tanks, generators, street closings, stages
monghs prior to the event. Submit the completed or entertainment may requireadditional permitsfrom

application to the appropriate department which may include
Permitting Office: Fire Department (tents, generators, prpoanetanks)
Newton Parksand Recration Department I nspectiona Services Department ( Rides

70 Crescent Street Health Departmeent food vendors,

Nwwton, MA 02466

Attn: Tom Cahill, AquaticsDirector Public Works Department (street closing street
clean-up.

Applicatoons cann be accepted prior to oneyear Licensing (alsohol and entertainment. Some
inadvanceof theevent. events may require Newton Police and EMSfor
detail for public safety
3.Applicationsarethenreviewed Applicantswill be
notified within 30 daysof reciept of gpplicationif ~ What about Insurance?
permit has been approved or if additional information
isrequried. Liability coverageisrequired. A copy of the cover-
ageidentifying the City of Newton asan additionally
4. Eventsthat require other City agenciesapprovals insured party will be required two weeksprior tothe
will be sent back to theapplicant withacheck list  event.
showing thevarious agenciesthat need to sign of f
and permit before Parksand Recreationcancom-  Need More information?
pletethe application process.
Review the application form for more dtails on
5. All applicable costs will be dtermined prior to theissuesmentionedinthisbrochureor cal the
approval and reviewewd with theapplicant. permitting officeat (617) 796-1500

6. Upon approval the permit isperpared and the
applicant isnotified to pick-up and sign the permit.

7, Permit must be on hand at the event.and applicant
must be present for duration of event.



Important things to remember when plan-
ning your event

1. Minimize neigborhood impact. Keepto
your permitted hours. Beaware of noiselevels.
Alwaysabideby therulesand regulations
outlined on your permit and enclosed inthe
packet.

2. Any damageto City of Newton property
during the course of the event including set-up
and breakdown will betheresponsibility of the
permittee.

3. Any outstanding billsfrom previousevents
must bepaidinfull before any new applications
are processed.

4. The Parks and Recreation Deparment has
therighet to refuse any application. The appeal
processwould beto appear before the Parks
and Recreation Commissionfor aruling. (this
process could take acouple of monthsasthe
commission only meetsonceamonth)

Summary

Thispermitting guide hasbeen devel oped for
any individua or group that wishesto useany
facility under thejuristciction of the parksand
Recration Department for uses other than
normal ahleticactivities.

If you areinterested inAthleticActivities, you
need tofill out and request the Field Permit
Application.

Please usethe stepsoutlined in thisbrochure to
facilitatethe planning and permitting of your
event.

Remember to compl ete the application fully.

answering al of the questions will signifi-
cantly facilitate the process. Supply addi-
tional informatin as requested and bgegin
the processsaseaely aspossible.

If anythingisnot clear of if you havemore
specific questions, please contact the
Recreation Department officeat:

(617) 796-1500
or e-mail: parks@newtonma.gov
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